
Using the ProjectSymbols Extension  

Importing and Converting a D rawing  

If you have an AutoCAD drawing that has FSL, 2020 CAP or Project 

Matrix symbols in it you can convert most of the furniture symbols 

to ProjectSymbols for CET Designer objects.  Once they are 

converted you can work with them like normal ProjectSymbols.  

¶ First you will need to Import an AutoCAD drawing with 
attributed symbols in it.  In the advanced part of the 
Import dialog, do not check Import Attribute Data. 

¶ Change the current Manufacturer in ProjectSymbols to the 
same as the parts in the drawing. 

¶ From the ProjectSymbols tab pick the Convert Dwg button. 

 

¶  Pick Ok to convert the drawing. 

Note: You will need to run the conversion for each manufacturer.  

Change the current Manufacturer, then rerun the conversion. 

After converting you can delete the AutoCAD drawing or turn off the furniture layers if the drawing 

includes the building shell. 

The converted symbols are in the 

calculation and are exactly the same 

as the ones inserted from the 

ProjectSymbols component tab. 

You may have to change the elevation 

of some symbols. 

Change the color of and turn off 

layers. 

 

  



Snapping and Rotating ProjectSymbols  
When placing a symbol use the space bar to change the Active snap (insertion point.) 

 

To rotate when placing hold down your left mouse button till you get the right rotation. 

 

If you want to rotate an existing symbol you can change the Rotation point to the Active snap point. 

Then hold down the rotation button to rotate. 

 

 

  



StandardOptions  
StandardOptions is a tool to make optioning 

more efficient and accurate.  By pre-setting the 

options they will be applied automatically during 

the optioning process. 

Use the query dialog to add options to the 

symbols.   

1. Change to the correct Manufacturer in the 

Catalog Reader.  

2. Also, make certain that the Add Options to 

Symbol is selected. 

3. Completely option an item, right click in the 
option area. 

4. Pick Add all to StandardOptions. 

 

5. This will open the Standard Options dialog. 



 

6. Double click on the Option Codes to open the Edit Standard Options box.  If you want to delete or 
edit the options you can here. 

7. Pick Close 

8. To continue to use the StandardOptions press the Standard 
button. 

 

If you add multiple options for the same item to the table you will 

be given only those choices in the optioning process. 



 

Note: The options in the StandardOptions table will remain active on your computer until you clear 

them or load new ones.  

Standard Option  Table 

There are 4 ways to open the Standard Options table  

¶ picking the StandardOptions Edit button 

¶ double clicking in the selected options area 

¶ from the Edit pull down pick StandardOptions Edit 

¶ press the F5 key 

Clear StandardOptions  

If you are starting a different project you will need to clear the options out of the table. 

1. Open the Standard Options table by one of the 4 methods listed above. 

2. Pick the Clear button. 

3. Pick Close. 

Saving Standard options  

Once you have added all your options you can save as a Standard Options Table (SOT) file. 

1. Open the Standard Options table by one of the 4 methods listed above. 

2. Pick the Save As button and browse to a project directory. Pick Save. 



Loading a Saved Options Table 

1. Before adding options in the Catalog Reader Open the Standard Options table by one of the 4 
methods listed above. 

2. Pick the Open button 

3. Load the saved SOT file 

 

  



Applying Materials to Haworth or Steelcase ProjectSymbols  
{ǘŜŜƭŎŀǎŜ ǎȅƳōƻƭǎΩ ŦƛƴƛǎƘŜǎ ƛƴ о5 ǎƘƻǳƭŘ ǎƘƻǿ ǳǇ ŎƻǊǊŜŎǘƭȅ ŀŦǘŜǊ ǎǇŜŎƛŦƛŎŀǘƛƻƴ. Haworth has the materials 

available but not applied to the layers.  Occasionally, there were no option choices ǎƻ ǘƘŜǊŜ ǿƻƴΩǘ ōŜ 

materials to choose from.  Changing the materials does not change the specification only the 

appearance in the 3D view. 

1. If changes are necessary, open the Query Dialog and then pick the Materials button.   

2. Select from the drop down the correct material assign the finish to the layer if possible.   

3. LŦ ǘƘŜ ŎƻǊǊŜŎǘ ƳŀǘŜǊƛŀƭ ƛǎƴΩǘ ŀǾŀƛƭŀōƭŜ Edit to pick from all the materials available. 

 

 

Note:  Assigning materials does not change the specification.  It is for rendering purposes only. 

Applying Materials to Layers  

For symbols from manufacturers that do not have their own extension in CET you will need to apply a 

material to the layer instead of using the color for rendering. 

1. Use the Materials button in Query or switch to the 3D Layers tab in the Layers dialog. 

2. Select the layer to modify. 

3. Use the Color, Predefined, Texture, Haworth or Steelcase material tab. 



 

4. Select the material to apply to the layer. 

5. You can apply the 
same material to 
multiple layers by 
holding down the Ctrl 
key when selecting 
the layers. 

 

 

 

 

 

 

 

 



6. Apply a material to one symbol or a group of symbols instead of everything by selecting that 
symbol. 

7. In the Layers dialog switch to Apply to selected group. 

 

Texture Tab  

Use the Texture Tab to apply a custom material.  

1. Download image files from the manufacturer or create your own materials and save them in a 
common directory. The files can be jpg, bmp or tiff. 

2. Pick the Texture Tab. 

3. Select the browse button and go to the directory where the jpgs are located. 

4. Select any image file and pick open.  All the materials in that directory will be displayed in the 
dialog. 


